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Dear Sir/ Dearest Miss 
 
…………………………………….. 
 
OBJECT: Information in accordance and for the purposes of articles 13 and 14 of the GDPR 2016/679 and of the 
national legislation in force concerning the protection of personal data processing. 
  
The undersigned Company informs that, for the establishment and management of the work relationship with you in 
progress, it is the owner of your data and your family members qualified as personal data in accordance with the GDPR 
2016/679 and the national legislation in force. 
 
Purpose of the processing. 
The collection and processing of personal data are processed: 

1. for possible recruitment, if this has not already occurred; 
2. for the processing and payment of remuneration; 
3. for the completion of all the practices required by current regulations on Occupational Safety, Privacy and Envi-

ronmental; 
4. for the fulfillment of legal and contractual obligations, including collective obligations, connected to the employ-

ment relationship. 
 
and will be subject to treatment based on the principles of correctness, lawfulness, transparency and protection of your 
privacy and your rights. Your personal data will be processed for the entire duration of the employment relationship and 
also subsequently for the fulfillment of all legal obligations. 
In relation to the employment relationship, the company will be able to process data that the law defines as "sensitive" as 
it is suitable to detect, for example: 
a) a general state of health (absences due to illness, maternity, accident or compulsory start-up) whether or not they are 

suited to certain tasks (as expressed by medical personnel following preventive / periodic medical examinations or re-
requests by yourself / to); 

b) adherence to a union (assumption of office and / or request for deductions for union association quotas), the adhesion 
to a political party or the ownership of elected public offices (permits or expectation), religious convictions ( religious 
feasts accessible by law); 

Data of a sensitive nature, concerning the state of health, which deals with the competent doctor in carrying out the tasks 
provided for by Legislative Decree 81/08 and the other provisions on hygiene and safety in the workplace, for the per-
formance of preventive and periodic medical checks, will be treated only by the same doctor as the independent data 
controller, for which the company requests express consent.The onlyopinions on the inability to be communicated by the 
doctor to the sameemployer. 
 
Processing methods. 
The processing of data for the purposes set out takes place using either automated, electronic or magnetic, or non-
automated means, on paper, in compliance with the rules of confidentiality and security required by law, the resulting 
regulations and provisions internal. 
 
Place of processing. 
The data are currently processed and stored at the headquarters of Via DegliAlpini, 28 - 31046 Oderzo (TV). They are 
also treated, on behalf of the Desk, by professionals and / or companies in charge of carrying out technical, develop-
ment, management and administrative-accounting activities, as well as third-party suppliers of technical-IT services, ap-
pointed as Managers, the list of which is available on request from the Owner. 
 
Compulsory or optional nature of the provision of data and consequences of a refusal to provide. 
The conferment of data is mandatory for all that is required by legal and contractual obligations and therefore any refusal 
to supply them in whole or in part may give rise to the impossibility for the Writing Party to execute the contract or carry 
out all obligations, such as those of a retributive, contributive, fiscal and insurance nature, connected to the employment 
relationship. 
 
Data communication 
Without prejudice communication made in compliance with legal and contractual obligations, all data collected and 
processed may be communicated in Italy and transferred abroad exclusively for the purposes specified above: 

- Public bodies (INPS, INAIL, Provincial Directorate of Labor, Tax Offices, Public and Public Administrations and 
Locations, etc.); 

- Also of health and legal data to legal persons, both private and public, organizations and associations by virtue 
of the obligations provided for under Law 81/08 and/or Laws and Regulations also Regional and/or Local; 

- Funds or coffers also private pension and assistance; 
- Medical studies in fulfillment of occupational health and safety obligations; 
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- Insurance companies and credit institutions; 
- Trade union organizations to which you have given a specific mandate; 
- Supplementary funds; 
- Entrepreneurial organizations to which the company adheres. 

 
Furthermore, in the management of your data, the following categories of persons in charge and / or internal and exter-
nal responsible identified in writing and to whom specific written instructions have been given may become aware of 
them: 

- Employees of the personnel office; 
- Labor Consultants and/or Companies specialized in the processing of pay slips, their employees and collabora-

tors, as external managers or managers; 
- Professionals or service companies for administration and business management who work on behalf of our 

company. 
 
Data transfer abroad 
Your data may be communicated and/or transmitted abroad, including to non-European third countries, only for the per-
formance of the obligations arising from the service contract and/or the mandate of which you are an interested party or 
to fulfill, before conclusion of the contract, to specific requests, or for the conclusion or execution of a contract signed in 
your favor in full compliance with the art.from 44 and s.s. of the GDPR 2016/679, or for purely technical reasons related 
to the structure of the Company Information System and/or to the application of technical and organizational security 
measures deemed appropriate by the Data Controller (Article 32 of the GDPR 2016/679). 
 
Tempi di conservazione dei dati: 
The data provided, which costitute your Service Status, will be kept in our archives even after the termination of the em-
ployment report for the accomplishment of any eventual connected obligations arising from the conclusion of the em-
ployment relationship itself. And, in any case, according to the followingparameters: 
 

• For the activities of administration, accounting, payroll management, personnel training, contracting and labor 
law-making, management of any litigation: 10 years as established by law from the provisions of art. 2220 C.C., 
without prejudice to any delayed payments of the sums that justify its extension. 

 
Rights of the interested party. 
With regard to the personal data themselves, the interested party can exercise the rights envisaged within the limits and 
under the conditions set out in articles from 15th to 22nd of the GDPR 2016/679 and from the current national legislation. 
In case of subscription of any form of consent to the treatment required by GSO GentiumScholaOpitergium Soc. Coop. it 
should be noted that the interested party may redirect it at any time, without prejudice to the mandatory obligations pro-
vided for by the law in force at the time of the request for revocation, by contacting the Data Controller at the addresses 
indicated below. 
 
Right to Complaint 
Interested parties who believe that the processing of their personal data in violation of the provisions of the GDPR 
2016/679 have the right to propose a complaint to GSO GentiumScholaOpitergium Soc. Coop., As required by art. 77 of 
the GDPR 2016/679 itself, or to seize the appropriate judicial offices (Article 79 of the 2016/679 EU REGULATION) 
 
Data controller 
The Data Controller, to which you can contact to assert the rights under Articles. from the 15th to the 22nd of the GDPR 
2016/679 and the current national legislation, is GSO GentiumScholaOpitergium Soc. Coop., with offices in Via DegliAl-
pini, 28 - 31046 Oderzo (TV). The list of Managers is available, on request, at the Company's secretariat. The aforemen-
tionedrightsmay be exercised by youalso by sendingcommunications to the following e-mail address: in-
fo@gsoschool.com. 
 
 
 
Oderzo, 11/03/2019 
 
 GSO Gentium Schola OpitergiumSoc. Coop. 
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****************  

DECLARATION OF CONSENT 
(Pursuant to Article 7 of the GDPR 2016/679 and the current national legislation) 

 
 
The interested party declares to have received complete information pursuant to art. 13 and 14 of the GDPR 2016/679 
and the national legislation in force, and express consent to the processing of personal data for the provision of services 
and the communication of their personal data as qualified by the aforementioned law within the limits, for the purposes 
and duration specified in the information. 
All authorizations issued by the undersigned can be revoked at any time only by means of a letter sent by A.R. ad-
dressed to you and said revocation will take effect from the day following that of receipt of said recommender. In any 
case, the treatments imposed in compliance with the laws in force are in any case valid. 
 

DATE SURNAME AND NAME SIGNATURE 

11/03/2019 
 

 

 
Consent to the processing of personal data byadult family members1: 
 

SURNAME AND NAME FAMILY RELATIONSHIP SIGNATURE 
(Only if the adult is dependent) 

 
 

 

 
 

 

 
 

 

 
 

1
To be inserted when data are also processed relating to family members (eg: for family allowances, family assistance permits, etc.). The consent 

must be signed by the adult family members. 
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